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WORK HEALTH & SAFTEY
MEETING AGENDA & MINUTES

DATE:

[ ] Adam Taylor [] Jacob Maloney
[ ] Gary Buxton [ ] Jake Smith
[ ] Glen Summers

[ ] Matt Ferris
[ ] Trevor Rex

IN ATTENDANCE

TOPIC PERSONS RESPONSIBLE

Introduction Trevor Rex
-Welcome and introduction.

-Review minutes from last meeting.

WHS Planning & Review Trevor Rex
-Plan/address upcoming scheduled maintenance and licences

such as: equipment maintenance, truck service, equipment tag &

testing, firefighting equipment, first aid kit restock. (Review

calendar)

-Review of current CPR & Emergency procedures; address any

changes in key personal (Chief Warden, Area Warden, First Aid

Responders).

-Training: Staff training to maximise staff knowledge of WHS

nractiees and nracediires  addrecs anv staff memhers that

Staff Contribution Adam Taylor

-Address any machinery or equipment requiring maintenance/
repair.

Gary Buxton
Glen Summers
Jacob Maloney

Jake Smith
-Address any potential hazards within the workplace. Matt Ferris
-Staff feedback on the implementation of safe work
procedures.
Other Trevor Rex

-Notes for next WHS meeting.
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MEETING NOTES

NOTE TAKER
NOTES

FOLLOW UP ACTIONS
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	Text Field 100:  
Staff Contribution

-Address any machinery or equipment requiring maintenance/ repair.

-Address any potential hazards within the workplace.

-Staff feedback on the implementation of safe work 
procedures.   
	Text Field 98: 
WHS Planning & Review

-Plan/address upcoming scheduled maintenance and licences such as: equipment maintenance, truck service, equipment tag & testing, firefighting equipment, first aid kit restock. (Review calendar)

-Review of current CPR & Emergency procedures; address any changes in key personal (Chief Warden, Area Warden, First Aid Responders).

-Training: Staff training to maximise staff knowledge of WHS practises and procedures, address any staff    members that require WHS inductions. 

-Review employee licence and forklift ticket renewal dates.
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Introduction

-Welcome and introduction.
-Review minutes from last meeting.
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-Notes for next WHS meeting.
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